APPLICATION FOR HIRE OF SCHOOL PREMISES
	ORGANISATION:                                        NAME OF CONTACT:

	ADDRESS:                                                  ADDRESS FOR INVOICING:



	TELEPHONE NO                                             DAY                                  EVENING

	TYPE OF ACCOMMODATION REQUIRED - please write the number of each in the boxes

	

	          Classroom            Drama Studio                          Drama Studio                                  Hall                                 Hall & Stage

	                              (With music facilities)     (With stage lighting & sound system)    (Working lights only)       (With hall working lights (seats 400 max)

                                                                                                            includes lighting and sound control)

	
	
	       
	
	
	
	
	
	
	
	

	

	            Lecture Theatre                                          TV Studio                                        Dance Studio

	 (With full video projection(seats 110))          (Full control & camera facilities)          

	
	
	
	
	                        
	
	
	
	

	

	Full Restaurant Facilities are available – please make necessary arrangements with external catering provider.



	NATURE OF ACTIVITY

	Brief description: ___________________________________________________________________

	

	MAIN USERS (eg. General public, Young musicians) ______________________________________

	DATES REQUIRED

	           DAY                                                                        DATES                                             START TIME                                FINISH TIME

	
	
	
	

	

	TOTAL NUMBER OF SESSIONS
	
	

	Notes:

	1. For weekday term time sessions the building will need to be vacated by 9.00 p.m.  

	2. During term time Tuesday evenings are not normally available for the Hall.

	3. Refunds are NOT available for unused bookings unless the School is responsible for the cancellation.  

	4. Outdoor shoes must not be worn in the Drama Studios – only bare feet or approved footwear.

	5. Special conditions apply if it is proposed to charge for admission by the sale of tickets or programmes.

	

	Signature of Applicant:                                                              Date:




PAYMENT IS REQUIRED 7 DAYS BEFORE COMMENCEMENT OF FIRST SESSION

