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	Teaching post application form


	

	Please email this form to a.adkin@hautlieu.sch.je 

	

	
	


Post applied for: __________________________________

PERSONAL DETAILS

	Surname


	Forename(s)

	Title (e.g. Mr / Mrs / Miss / Ms / Dr)


	Preferred first name 

	Marital status


	Any previous surnames 

	Do you possess residential status under Jersey Housing Law?  Y / N


	Nationality 

	If ‘yes’, how did you obtain this?

If ‘no’, are you locally qualified?
(For advice please refer to the notes at the end of this document)
	How long have you been continuously resident in the Island immediately prior to this application?

	Home Address



	Home Telephone number:


	Work Telephone number:

	Mobile Telephone number:


	Email address:


SECONDARY EDUCATION

	Name of school or schools with dates:
A Level subjects and grades:




HIGHER EDUCATION

	Name of University / College / Department


	

	Exact dates of  Course 


	

	Subject(s) studied


	

	Degree(s) / Diploma / Certificate awarded


	


FURTHER ACCREDITED PROFESSIONAL TRAINING

	Name of University / College / Department


	

	Exact dates of  Course 


	

	Subject(s) studied


	

	Type of course (e.g. KS1, KS2, Secondary) 


	


	Are you recognised by the Department for Education and Skills as a qualified teacher?
Have you successfully completed a period of induction as a qualified teacher?    
Department for Education and Skills Reference number:



SUBJECTS OFFERED

	State subjects in which you are qualified to teach, other subjects you wish to teach and any other specialisms you have which may be relevant to your application

-----------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------




INSET

	Courses and INSET in which you have been involved in the past 3 years and which you consider relevant to the post.

-----------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------




OTHER QUALIFICATIONS / INTERESTS

	Please give details of any other qualifications obtained (academic or otherwise).  Also of activities pursued, societies attended etc whilst at University or since, and of all Co-Curricular pursuits which may be relevant to the contribution you would wish to make to the life of Hautlieu School.

-----------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------




PRESENT EMPLOYMENT
	Name and address of school and roll



	Job Title



	Main Duties



	Date of appointment


	FT or PT


	Grade / Pay Scale



	Have you passed the UK Threshold Assessment?

	Present salary (with details of any special allowance eg Management, Special Needs, Recruitment & Retention)



	Notice Required


	Reason for leaving


PREVIOUS EMPLOYMENT

	List in date order (most recent first) including temporary work.

Please account for all gaps in employment history since leaving full time education

	Name and address of employer
	Post held
	FT/PT
	Period of employment

	
	
	
	From
	To

	
	
	
	
	

	
	
	
	
	


PLEASE NOMINATE TWO REFEREES
	· The States will not approach your present employer prior to interview without your agreement.  

· Referees must be previous employers and should not be related to you.
· Existing States employees need only provide the name and contact details of their current line manager


	Do you agree to your current and previous employers being contacted concerning this application before interview?



	PLEASE STATE

	YES  or  NO



	Name of referee
	1.


	2.



	Position
	
	

	Address
	
	

	Telephone number
	
	

	Facsimile number


	
	

	E-mail address


	
	


CRIMINAL CONVICTIONS
	Please refer to the ‘vacancy information’ sheet to determine whether a Criminal Records Bureau check is required. If the position applied for is exempt from the provisions of Rehabilitation of Offenders (Jersey) Law, 2001, all convictions / sanctions must be disclosed, including any which are deemed ‘spent’ under the law.  Failure to disclose such convictions could result in withdrawal of the conditional offer or disciplinary action up to and including dismissal.

The UK Rehabilitation of Offenders Act, 1974 is not applicable in Jersey. 

This information will be treated in strict confidence. You are advised that information regarding convictions will not necessarily disqualify you for consideration. 


	For posts that are subject to CRB disclosure checks - Do you have any spent / unspent convictions?

	Yes / No


	If yes, please detail the vacancy you are applying for, vacancy number, offence(s), including the dates and the sentence(s) where relevant on a separate sheet and send in a sealed envelope marked private and confidential to:
Mr A Adkin, Deputy Head Teacher, Hautlieu School, Wellington Road, St Saviour, Jersey, JE2 7TH
 


DECLARATION

	I hereby declare that the details shown are correct and complete to the best of my belief.  I understand that enquiries may be made to verify these details.  I also understand that any false statements or the withholding of any relevant information may provide grounds for rejection of my application or termination of my employment contract.

I hereby confirm that I am not excluded from working with children / vulnerable people.

I agree that the States can contact any of my previous employers for a reference before confirming an offer of employment.

I accept that employment will be subject to satisfactory pre-employment checks and will be subject to receipt of acceptable evidence of identity and of professional qualifications (if required for the post).

The States Human Resources Department and recruiting department is collecting your personal information for the purposes of administering your application for employment with us.  Your information will not be disclosed to any third parties without your prior consent.


	Completed by (applicant name):
	

	Date completed:
	


	STATEMENT IN SUPPORT OF THIS APPLICATION



HOW DID YOU FIRST FIND OUT ABOUT THIS VACANCY?

	States website (Gov.je)
	Yes / no
	States intranet (internal States website)
	Yes / no

	Website (please specify):
	
	Press or Publication:
	Yes / no

	States notice board:
	Yes / no
	Word of mouth:
	Yes / no


Please now email this form to a.adkin@hautlieu.sch.je
Please do not send printed copies
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APPLICATION FOR EMPLOYMENT

REGULATION OF UNDERTAKINGS AND DEVELOPMENT LAW NOTES FOR GUIDANCE

Persons falling into the following categories are considered to be “locally qualified” as that term is used in connection with the Regulation of Undertakings and Development (Jersey) Law, 1973 as amended.  

1. residentially qualified persons falling within any of the Housing Regulations excluding Regulations (l) and (m); 

2. persons resident for the whole of the past consecutive 5 years;

3. the spouses of 1, or 2 above;

4. the children under 18 years (or if students under 25 years) of those in 1, 2 or 3 above.

Please note that with respect to 3 above, locally qualified status cannot be passed to unmarried partners.

If you are unsure whether you possess “locally qualified” status under the Law, please contact:

Recruitment Coordinator

workingforjersey@gov.je


Telephone:  01534 440040

Regulation of Undertakings and Development

Telephone: 01534 448930
States of Jersey core values
We put the customer at the heart of everything we do





· We listen to what our customers want/need us to deliver and we act on what they tell us

· We develop stretching quality standards and focus our efforts on meeting them

· We aim to resolve customers’ queries at the point of first contact

We take pride in delivering an effective public service for Jersey



· We believe that every individual has an obligation to respond to customers’ needs

· We take pride in working for the States of Jersey

· We celebrate success

· We recognise those who make a real difference to what and how we deliver

We relentlessly drive out waste and inefficiency






· We constantly look for ways to improve value for money

· We challenge practices that are duplicated or inefficient
· We do not treat resources as personal possessions
We will always be fair and honest and act with integrity





· We trust each other

· We support each other to achieve our potential

· We communicate openly and tell our staff what’s going on before we tell the media

· We confront and deal with poor performance

· We do not tolerate actions that could jeopardise our ability to provide an effective public service

· We don’t use bureaucracy as an excuse for not taking action

We constantly look for ways to improve what we do and are flexible and open to change


· We encourage our people to devise and take forward ideas for improvement

· We expect people to learn from their mistakes, not be blamed

· We delegate decisions to the right level

· We recognise and reward those who achieve a real difference

· We openly share knowledge and good practice so that we all learn

We will achieve success in all we do by working together




· We work to common and consistent standards wherever possible

· We link everything we do to the States of Jersey Strategic Plan

· We share resources and put them where they are most needed

· We don’t think in isolation

· We actively look for opportunities where we can operate on a cross-departmental basis

· We take pride in our identity as the States of Jersey






